How to update Contact information using Client
Portal?

1. Click on Blue icon next to building icon and a sub-menu will appear
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2. Click on “Edit Contact” to update the address.
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3. Update Contact Information and click on Save
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4. To update Contact phone number, please click on “Edit User"
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5. Update phone number and Save

Edit User - !

@ F

{;}IiOME

[® pocuments

Edit User details

First Name:

Last Name:

E-mail Address:

@ HMokile Phone

Name

2015

2016

2017

2020

2021

2022

-

Date Modified

Conoda+i v || S

Cancel



